ARMY ADDRESSES ONLINE (AAO) USERS MANUAL

Welcome to the US Army Records Management and Declassification Agency’s Army
Address On-Line Web Site. This site contains the latest (office symbols and official
mailing addresses) submitted by the organizations. You may search for addresses, and
where appropriate, submit changes, additions and deletions.

Users will be asked to enter their name, phone number and email address when
requesting changes to the Army Addresses On-Line.

To begin a search, select a Command or Agency from the drop down list in Section A.
To narrow the search further, select a sub-command. If unsure, select ALL to search
the entire database. Enter the search criteria in Section B, if needed, (for example,
Commander, public affairs, division) and click the Search button. Click the Restart
Search button if starting over with a new Command or Agency. Click on View All to
view all of the addresses for a selected Command or Agency.
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To add an address that is missing, click the Add Address button located at the upper

right portion of the page. This will take you to a page where a request for an addition
can be made.
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Search Results - Major Commands - MACOM- Summary
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Click on "Hew Search’ to start with a new Search

Jump To Page: 1

U5 Army, Europe and Severth Army UNITED STATES ARMY ELRGPETA

LIS AREUR UNIT 29351
APO AE 0804 4-0010

US. Army Forces Command (FORSCOM) US ARMY FORCES CMND
1777 HARDEE AVE SW/
FT MCPHERSON GA 303301062

US ARMY CORPS OF ENGINEERS
U.S. Army Corps of Engineers (USACE] G20 BULDNG

441 G STREET My
WASHINGTCN DC 20314-1000

Wiitary Trattic Management Command MILITARY TRAFFIC MANAGEMENT CMND
MTHC 200 STOWALL ST
ALEXANDRIA YA 22332-5000
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&1 Done [T 8 [@intemet ]




Enter the organization’s name, address information in Section A, the Requestor’'s
information in Section B, and click the Continue button. The Requestor is the person
making the changes. If the AAO administrator has a question concerning information
submitted, the requestor will be contacted for clarification.

Section A: Address Information * [ndicates a Required Field |

Selecta
Command

IOther Commands/Figld Operating Agencies j

Select a Sub-

Command IU 5. Army Human Resaurces Command (AHRC) j

Office or Agency I
Hame*

Office Symbol
Building

EMail Address |

Mailing Address*

Section B: Requester Information

Hame* I

Business

Telephone ¢ ) -

Humber*

Business

Telephone

Extension

osi [

Email Address* I

If yu are satisfiedt the information is correct, click the Continue kutton below. You willbave sncther chance to verify that the
infiormation is correct before fransmitting to RMDA. If you do not ward to add this acddress information, click the Cancel button below.

Cantinue Cancel [ |

€] Done | B et I

After entering the data and you are satisfied the information is correct, click the
Continue button. You will have another chance to verify that the information is correct
before transmitting to RMDA. If you DO NOT want to add this address information,
click the Cancel button.



The Add Information — Verification page contains a summary of the information
provided. Review this information carefully to ensure its accuracy. To make changes,
click on the Modify button below. If the information shown is correct and you wish to

continue, click the Submit button to have this request transmitted and processed by
RMDA.

Add Information - Verifieation

ey |

This pagie contains & summary of the information that you have provided. Revisw this information carsfuly to ensure ts accuracy. To
make changes, click on the Modify button beiowy. If the information shown is correct and you wish to cortinus, cick the Submit button
below 10 have this request transmitied and processed by RMDA

Section A: Address Information

Command Other CommandsiFisld Operating Agencies
Sub-Command 11.5. Army Human Resources Command (AHRC)
Office or Agency Hame: Records Management Division

Office Symbol ABCD-EFG-H

Building

E-Mail Address

1234 ARMY WAY
FT ANYWWHERE A 12345-0000

Mailing Address

Section B: Requester Information
Requester Hame JOHN DOE
Business Telephone Humber o1y 11 - 1114
Business Telephone Extension

DSH

Email Address JOHN DOEG@ARMY ML

Plesse note that once you click on the Submit button, you will HOT be abie to change this information by clicking on the Back button on b

your page
Modfy | Submit

-l
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Please note that once you click on the Submit button, you will NOT be able to
change this information by clicking on the Back button on your page.



To make a change to an address, move the curser over the information and click. You
will be taken to a page where a change request can be made.

Search Results - Other Gommands/Field Operating Agencies - U.S. Army Human Resources Gommand (AHRG)

To adil &n ackdress that is missing, cick the Add Address button. This wil take vou to & page where & request for an addition can be made. For
information that needs to be corrected, mave the curser over the information and click. Y¥ou will be taken to 3 page where a change or deletion

request can be made.
Akl Address
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loffice Symbol[Email Address
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Executive Officer

200 STOVALL ST
AHRC-HO @hortmar-emht anmy milHotinan Iy "Ll oS o e

Commend Sergeant Maior 200 STOVALL ST
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The View Information page displays the data currently in the system. You may choose

to change or delete data by clicking on the Request Change or Request Delete
hyperlinks.

View Information

This page displays the data currently in the system. If any information is incorrect, select Request Change to enter the correct
information. If the acidress should be removed, select Request Delete. This will allow you to submit a request, which will e transmitted
and processed by RMDA,

Address Information

Office or Agency Hame Otfice of the Commanding Genersl
office Symbol AHRC-Z8:

Building Hottman

E-Mail Address @hattman-smit! army.mi
Mailing Address 200 STOVALL ST

ALEXANDRIA V4 22332.0400

Backtn Search Resuts  RecuestChande  Recusst Delete

Home | Records Keeping Branch Main Pace | Links
Fecords Management and Dt fication Agency | The Adiutant General | PERSCOM | Army Home Page
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The Change Information page displays Section A, which is pre-filled for your
convenience. Modify all information that is incorrect and click on the Continue button.

Change Information H

This page displays the deta currently in the system. Fields in Section & are pre-filed for your convenience. Modify sl information that is
incorrect and click the Continue button

Section A: Address Information * Indicates a Required Field

Office or Agency Hame" IO"lce of the Commanding General

Office Symbol |AHRC-Z8
Building Hotfman I

E-Mail Address I@ho!fmanremm army.mil

200 sTOvALL ST H
[ALEx ANDRIA va, 22332-0400
Mailing Address*

Section B: Requester Information

Requester Hame* WOHN DOE

Business Telephone

s cfo Sy
Business Telephone l—

Extension

DSH -

Email Address* IJOHN DOEGARNMY MIL

If you are satisfied the information is correct, click the Continue button below . YVou will have another chance to verify that the
information is correct before transmitting to RMDA. If you do not want to make the changes, click the Cancel button below.

Continue Cancel

i
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If you are satisfied the information is correct, click the Continue button. You will have
another chance to verify that the information is correct before transmitting to RMDA. If
you DO NOT want to make the changes, click the Cancel button.



The Change Information — Verification page contains a summary of the information
that you have provided. Review this information carefully to ensure its accuracy. To
make changes, click the Modify button. If the information shown is correct and you

wish to continue, click on the Submit button to have this request transmitted and
processed by RMDA.

Change Information - Verificatio

This page contsins & summary of the information that you have provided. Review this information carefully to ensurs fis accuracy. To
make changes, click on the Modify button below. I the infarmation shouwn is carvect and you wish o cortinue, cick the Submit button
below t have this reguest transmitted and pracessed by RMDA.

Section A: Address Information
office or Agency Hame Office of the Commanding Genersl
Office Symbol AHRG-ZA
Building Hotfman Il
E-Mail Address @hatiman-emhi army mil

- 200 STOVALL ST
Lol Gl ALEXANDRIS A, 223320400

Sectio

Requester Information
JOHN DOE
oty 141 1111

JOHN DOEGARMY ML

Flsase note that once you olick on the Submit butt
your page.

on, you will HOT be able to changs this information by dlicking on the Back button on

woaity | | submit P
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Please note that once you click on the Submit button, you will NOT be able to
change this information by clicking on the Back button on your page.



To delete an address, move the curser over the information and click. You will be
taken to a page where a deletion request can be made.

- e S — e e o
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Add Address
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Executive Officer 200 STOVALL ST
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Command Sergeart Major 200 STOVALL ST
AHRC-CSM  @hoftman-emht army.mi Hotman 15, 'L 20ONE LS
Chiet of Statt 200 STOVALL ST
AHRC-CS @hoftiman-emh1 army.milHoffman 15, L OV CL ST ca00
Secretary of the General Staff 200 STOVALL ST
AHRC-SGS  @hoftman-emht army.mi Hotman 15, 'L 2AOVE LS
Inspector Genersl aHREAG ot o 1Mo fman 1200 STOVALL ST
- @Hotfman-emht army miHetfmen I, | gy s DRI VA 22332-0400
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The View Information page displays the data currently in the system. You may choose
to change or delete data by clicking on the Request Change or Request Delete
hyperlinks.

View Information

This page displays the data currertly in the system. If any infarmation is incorrect, select Request Change to erter the correct
informatian. It the address should be removed, select Request Delete. This will alow you t submit & reguest, wiich wil be transmited
and processed by RMDA.

Address Information

Office or Agency Hame Office of the Commanting Genersl
Office Symbol AHRC-Z8,

Building Hotfman I

E-Mail Address: @hattman-emht army.mi

200 STOVALL ST

L ALEKANDRIA W 4 22332-0400

ing Address

Backto Search Results  Request Change  Reguest Delete

Hoime: | Records eeping Branch Main Pace | Links
Records and Declassification Agency | The Adiutant General | PERSCOM | Army Home Page

Contact Us | Privacy & Security Motice | About ARIMS | DoD VWeh Polic:
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The Delete Information page displays the data we currently have in the system. This
information cannot be changed. Fill out the requestor’s information, and click on the
Continue button to have this record deleted.

Delete Information A
Tis page displays the data currently inthe system. Fil out your information, and click Continue button ta have this record deleted

Section A: Address Information

office or Agency Hame Office of the Commanding General
Office Symbol SHRC-ZA

Building Hoffman I

E-Mail Address @hoftiman-gmh army mil

200 STOVALL 5T

Mailing Address ALEXANDRIA VA 22332-0400

Section B: Requester Information” [ndicates a Required Field

Requester Hams* fomwpoe
Business Telephone Humber* Y N 2|
Business Telephone Extension —

nsH .

Email Address* IJOHN DOEG@ARMY MIL

If you are satisfied thet the above infomation should be deleted, click the Continue button belovy. You wil have andther chance to
verify thet the information is correct before transmitting to RMDA, If you do not wart to delete this aderess information, ciick the Cancel
button below,

Continue Cancel
|

Home | Recordds Keeping Branch bain Pace | Links I
Records &l D Agency | The Aditant General | PERSCOM | Anmy Home Pace
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If you are satisfied that the above information should be deleted, click the Continue
button. You will have another chance to verify that the information is correct before
transmitting to RMDA. If you DO NOT want to delete this address information, click the
Cancel button.



The Delete Information — Verification page contains a summary of the requestor’s
information that you have provided. Review this information carefully to ensure its
accuracy. To make changes, click on the Modify button. If the information shown is
correct and you wish to continue, click on the Submit button to have this request
transmitted and processed by RMDA.

Delete Information - Werification |
This page contains a summary of the information that you have provider ion carefully to ensure its accuracy. To
make changes, click on the Modify button beloww. |If the information sho: i o continue, click the Submit button
below to have this request transmitted and processed by RMDA,.
Section A: Address Information
Office or Agency Hame: Otfice of the Commanding General
—— e
Building Hotfman Il
E-Mail Address @hottman-emhl army mil
Mailing Address ALEXANDRIA W& 22332-0400
Section B: Requester Information
Requester Hame HJOHN DOE
Business Telephone Extension
DSH -
o T
Please note that once you click on the Submit button, vou will HOT be able to change this information by clicking on the Back button on
x| | Sy
eeping Branch Main Page | Links
ncy | The Aditant General | PERSCOM | Army Home Page
Cortact Us | Privacy & Security Notice | About ARIMS | DoD VWeb Polic: _'I 1l
@it [ [ 18 [ etomet |

Please note that once you click on the Submit button, you will NOT be able to
change this information by clicking on the Back button on your page.
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